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Title: HSP 90 COVID 19 

Author(s): David Maine 

Date: November 2020 

Review date: May 2021 

Application: This policy applies equally to all The White Horse Federation (TWHF) employees 

including agency or casual staff. 

 

This policy also applies to all premises where TWHF is either the ‘employer’ or is in 

control of the premises. 

 
 

Definitions For the purpose of this policy, the following definitions apply; 

COVID-19 COVID-19 is a highly infectious respiratory disease caused by a new 

coronavirus. The disease was discovered in China in December 2019 

and has since spread around the world, causing an unprecedented public 

health crisis 

Pandemic An outbreak of a disease that occurs over a wide geographic area and 

affects an exceptionally high proportion of the population  

Social 

Distancing 

Protecting the public health by separating communities so that people 

who are stricken by a contagious illness cannot pass it on to others who 

are not. 

  

Policy Aims This policy addresses TWHF’s obligation under Health and Safety at Work Act 1974 that 

requires TWHF to:  

 

 Develop a policy to minimize the risks associated with COVID-19 

 Reduce the risk of an outbreak of  COVID-19 

 Reduce the risk of the spread of COVID-19 

 Demonstrate preventative action  

 

Policy   TWHF is committed to ensuring, so far as is reasonably practicable, the health, safety and 

welfare of all its employees, and any other class of person who may work on, visit, or use 

its premises, or who may be affected by its activities or services.  

 

TWHF takes its vehicle duties seriously. For that reason this COVID 19 Policy has been 

formulated to help the organisation comply with its legal obligations to staff, pupils and 

visitors 

 

Risk Exposure to COVID 19 has the potential to cause harmful effects to the health of TWHF 

employees, users or others. 

Responsibility The Chief Executive Officer (CEO) is considered to be the duty holder. This responsibility 

is discharged primarily at the line management/operational level. 

 Roles & Responsibilities 

1. Roles and responsibilities are defined in HSP 2 Organisation. 
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Any specific actions are detailed in the arrangements section below. 

 Procedures 

1. TWHF will be following the Governments advice as detailed via the web link below: 

 

https://www.gov.uk/coronavirus/education-and-childcare?priority-taxon=774cee22-d896-44c1-a611-

e3109cce8eae 

 

The safe working in education web page details the key actions for all schools to follow: 

 

https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-

care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-

personal-protective-equipment-ppe 

 

 

1. Minimise contact with individuals who are unwell 

If you have, or are showing symptoms of, coronavirus (COVID-19) (a new continuous cough, a high 

temperature, or a loss of, or change in, your normal sense of taste or smell - anosmia), or have 

someone in your household who is, you should not be in a childcare setting, school or college. You 

should be at home, in line with the guidance for households with possible coronavirus infection. 

 

If you have symptoms you should arrange to have a test to check if you have coronavirus. 

 

2. Clean your hands thoroughly more often than usual 

Clean your hands more often than usual, particularly after arriving at your setting, when returning from 

breaks, when changing rooms, and before and after eating or handling food, as well as after touching 

your face, blowing your nose and sneezing or coughing. 

 

To clean your hands, you should wash your hands thoroughly for 20 seconds with running water and 

soap and dry them thoroughly, or use alcohol hand rub/sanitiser ensuring that all parts of the hands are 

covered. 

 

3. Ensure good respiratory hygiene by promoting the ‘catch it, bin it, kill it’ approach 

Avoid touching your mouth, eyes and nose. Cover your mouth and nose with disposable tissues when 

you cough or sneeze. If one is not available, sneeze into the crook of your elbow, not into your hand. 

Dispose of tissues into a disposable rubbish bag and immediately clean your hands with soap and water 

or use a hand sanitiser. 

 

4. Introduce enhanced cleaning, including cleaning frequently touched surfaces often using 

standard products, such as detergents and bleach 

 

Cleaning should be generally enhanced, including: 

 

 more frequent cleaning of rooms or shared areas that are used by different groups 

 cleaning frequently touched surfaces more often than normal, such as: 

 door handles 

 handrails 

 table tops 

 play equipment 

 toys 

https://www.gov.uk/coronavirus/education-and-childcare?priority-taxon=774cee22-d896-44c1-a611-e3109cce8eae
https://www.gov.uk/coronavirus/education-and-childcare?priority-taxon=774cee22-d896-44c1-a611-e3109cce8eae
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
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 electronic devices (such as phones) 

 

When cleaning, use the usual products, like detergents and bleach, because these are very effective at 

getting rid of the virus on surfaces. 

 

All education, childcare and children’s social care settings should follow the PHE guidance on cleaning 

for non-healthcare settings. 

 

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings 

 

5. Minimise contact between individuals and maintain distancing wherever possible 

You should, as much as possible, alter the environment of your setting (such as classroom layout) and 

your timetables (such as staggered break time) to minimise contact and mixing. 

 

6. Where necessary, wear PPE 

Most staff  will not require PPE beyond what they would normally need for their work, even if they are 

not always able to maintain a distance of 2 metres from others. 

 

PPE is only needed in a very small number of cases if: 

 

 an individual child, young person or other learner becomes ill with coronavirus (COVID-19) 

symptoms and only then if a distance of 2 metres cannot be maintained 

 a child, young person or learner already has routine intimate care needs that involve the use of 

PPE, in which case the same PPE should continue to be used 

 

TWHF will provide all staff with washable face coverings and have disposable PPE available on site at all 

times. 

 

7. Where recommended, use of face coverings 

From 1 September 2020, new guidance applies to the use of face coverings in education settings.  

 

https://www.gov.uk/government/publications/face-coverings-in-education/face-coverings-in-education 

 

All TWHF school staff are required to wear face masks in communal areas to try and reduce the 

spread of COVID 19. 

 

 

All TWHF schools and offices will ensure they engage with the NHS test and trace process. All sites 

will know how to respond if anyone within the setting is suspected or confirmed to have coronavirus 

(COVID-19). The setting will contact the dedicated Public Health England (PHE) reporting service and 

follow any advice given by the NHS Business Services Authority. 

 

https://www.nhs.uk/conditions/coronavirus-covid-19/testing-for-coronavirus/ 

 

The advice service can be reached by calling the DfE coronavirus helpline on 0800 046 8687 and 

selecting option 1 for advice on the action to take in response to a positive case. 

 

Settings will be put through to a team of advisers who will inform them of what action is needed based 

on the latest public health advice. If, following triage, further expert advice is required, the adviser will 

escalate the setting’s call to the PHE local health protection team. 

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/face-coverings-in-education/face-coverings-in-education
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-for-coronavirus/
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Settings should report confirmed cases of coronavirus (COVID-19) through the online attendance form 

daily return. Settings should also continue to inform their local authority of any confirmed cases. 

 

https://www.gov.uk/guidance/how-to-complete-the-educational-setting-status-form 

 

Anyone who displays symptoms of coronavirus (COVID-19) can and should get a test. Tests can be 

booked at NHS test and trace or ordered by telephone via NHS 119. Essential workers, which includes 

anyone involved in education, childcare or social work, and their households, have priority access to 

testing. Schools and FE providers also have access to a small number of home testing kits for use in line 

with our guidance on home testing kits. 

 

https://www.gov.uk/apply-coronavirus-test-essential-workers 

 

https://www.gov.uk/government/publications/coronavirus-covid-19-home-test-kits-for-schools-and-fe-

providers/coronavirus-covid-19-home-test-kits-for-schools-and-fe-providers 

 

 

Settings must take swift action when they become aware that someone who has attended has tested 

positive for coronavirus (COVID-19). Based on the advice from the PHE dedicated advice service (or 

PHE local health protection team if escalated), settings must ask those people who have been in close 

contact with the person who has tested positive to self-isolate for 14 days since they were last in close 

contact with that person when they were infectious. 

 

Following the launch of the NHS COVID-19 app in England, TWHF schools will request all visitors to 

scan in using the app on arrival to any setting. Visitors will still be required to sign in using Swipdon. 

Schools should understand how the app relates to your setting’s process for managing a positive case 

or an outbreak. 

 

Further guidance is available on NHS test and trace, and there is also further guidance for schools, 

guidance for further education and guidance for early years providers. 

 

https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/ 

 

9. Risk Assessments 

 

TWHF will proved a range generic risk assessments based on Public Health England’s guidance. The 

Principal and Site Manager will review and adapt the risk assessments to their school setting. In addition 

the Fire Evacuation Plan shall be reviewed as circumstances change and communicated to school staff. 

 

The completed school operation risk assessment will be communicated to all staff and published on the 

school website. 

 

The risk assessment will be reviewed after any significant change in guidance or incident in school, or at 

the end of each school term as a minimum. Updates will be posted to the school website. 

 

10. Communication 

 

The TWHF will ensure that any person it employs (directly or indirectly) is provided with all relevant 

information related to COVID-19 and consult with employees on controls and arrangements. 

https://www.gov.uk/guidance/how-to-complete-the-educational-setting-status-form
https://www.gov.uk/apply-coronavirus-test-essential-workers
https://www.gov.uk/government/publications/coronavirus-covid-19-home-test-kits-for-schools-and-fe-providers/coronavirus-covid-19-home-test-kits-for-schools-and-fe-providers
https://www.gov.uk/government/publications/coronavirus-covid-19-home-test-kits-for-schools-and-fe-providers/coronavirus-covid-19-home-test-kits-for-schools-and-fe-providers
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/
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Social distancing information will communicated to staff, parents and pupils as the situation and 

guidance changes. 

 

TWHF will also ensure that all visitors to the premises will be given information regarding the social 

distancing. 

 

2. Limitations of this Policy 

 

The policy cannot anticipate all eventualities; therefore professional judgement should be used to 

identify the appropriate course of action needed to protect those who are vulnerable and/or at risk. 

This judgement should derive from multi-disciplinary team discussion rather than any one individual 

where possible. 

 

3. Appendix 

 

1. GRA 90.0 Infectious Diseases Closure  

2. GRA 90.1 Partial School Closure During the Coronavirus 

3. GRA 90.2 Working During The Coronavirus - Employees With Underlying Health Conditions 

4. GRA 90.3 COVID-19 School Operation 

5. GRA 90.4 COVID-19 Central Offices 

6. GRA 90.5 COVID-19 Support Teams 

7. GRA 90.6 COVID-19 Clinically Vulnerable Staff 

8. GRA 90.7 BAME risk assessment tool COVID-19 

9. GRA 90.8 COVID-19 Safer Transport 

10. GRA 90.9 COVID - Clinically Vulnerable Pupils Returning to School  INDIVIDUAL RISK 

ASSESSMENT 

11. GRA 91.0 COVID – 19 School Wraparound Care 

 

 

 

Date Issue Section Changes 

November 2020 1.0 All New Policy 

    

    

 


